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USING THE MEMORYWRITER AS A TYPEWRITER 


These Reference Cards will help you if you are unfamiliar with the 
Memorywriter and simply want to use it as a regular typewriter. 


The ON/OFF switch for the Memorywriter is under the right front corner of 
the typewriter. Once the typewriter is turned on, it can be left on for the 
remainder of the day. 


It is important that the dust cover be removed when the Memorywriter is 
turned on. Heat will build up and possibly damage the typewriter if the dust 
cover is left on. 


If you should see INSERT DISK @ in the display (located in the middle of 
the typewriter) press any key on the keyboard to remove the message. 


SETTING MARGINS 


Margins are set using the SET LEFT MARGIN and SET RIGHT MAR- 
GIN switches on the left side of the Control Panel. Space to the point on the 
margin scale where you want your margin set and press the margin switch. 


If the left margin is to be set to the left of the current left margin, you’ ll need 
to release the current left margin by holding down one of the FEATURES 


keys [=] (located on either side of the spacebar) and pressing 


Then you'll use the RVRSE key to move the printer beyond the current 
left margin so you can set a new left margin. 
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To release the left margin: 
ge errrrrr—“‘i‘“COiCOOCSCOCiCsCrsCSC*C*s*sCtiszsCésaéSa@Cis;és;® 


2. HOLD down FEATURES key, and at the same . 
time PRESS PLUS/EQUAL key. ............00.0.555. , 

3. RELEASE both keys. 

To set a new left margin: 


1. PRESS SPACEBAR or RVRSE to RVRSE 
move Carrier to new left margin. ................. SPACEBAR or vU__> 
SET 
#4. PRESS SE? LEFT MARGIN switch. .............5.0000..0055 MARGIN 
To set a new right margin: 
1. PRESS SPACEBAR to move carrier to new right margin. RIGHT 
2. PRESS SET RIGHT MARGIN switch. ........................; ease 
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SETTING AND CLEARING TABS 


The SET TAB switch on the left side of the Control Panel is used to set tabs. 
The CLEAR TAB switch is used to clear tabs. 


To Set a Tab: 
1. PRESS SPACEBAR to move carrier to position 


where tab is to be set. 
Fe e—r—.—U—“C ‘<;SCa sre 
To Automatically Set Tabs Every 5 Spaces: — 
 rrr——“RSC a ow 
m PRESS SEF (TAR wich ............................ ra 
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To Clear a Tab: ei 
1. PRESS TAB key to move carrier to the tab position to be cleared. _ 
a e,,rrs~—“‘“‘i—sCO—OsO—sCiszC;sSCzSsenrdszsislsé 
To Clear All Tabs at once: 
ee rrrrrt—sr——“ rs—Ssi<SrsiziSOrisCOCCssiCi‘ iC on 

CLEAR 
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SELECTING LINE SPACING 


The LINE SP switch on the Control Panel has a red light to show the current 
line space setting. 


To change line spacing: ee 
1. PRESS LINE SP switch to select desired setting. ................. @2 30 
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MAKING CORRECTIONS 

The ERASE key, located beside the right SHIFT key will automatically 
erase the last character or keystroke you typed. If you hold the ERASE key 
down, it will erase the last 180 characters typed. 


1. PRESS the ERASE key once for every character 

ee eers—“i—s—ss—srSsS=S<C rr 
When a typing error is beyond the 180 characters remembered by the 
Memorywriter, you’ll need to tell it what character to erase. (See other side 
of card.) 
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4. MAKING 
d CORRECTIONS 


1. ROLL the platen back to one line above the error oo 
and press the RETURN key. .........--22 0 sceeeee serene: ae 
2. PRESS the SPACEBAR until the pointer is under the character to be erased. 


Note: If you have a PS printwheel in your typewriter, position the 
pointer to the left of the character to be erased. 


If you have a 10, 12, or 15 pitch printwheel in your typewriter, Me 1 tf /| 
position the pointer on the center of the character to be o A th T. 


erased. 


3. HOLD down the FEATURES key ; 
and at the same time press the ERASE key. ...........-. : 


4. RELEASE both keys. 

5. TYPE the character to be erased. 

6. TYPE the correct character. 
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SQUEEZING CHARACTERS 

The BKSP % key will back up the printer and allow you to squeeze a 
character into a previously typed line. 

To use BKSP 2: 


1. PRESS SPACEBAR to move to the character that the new character will go in 
front of. 
2. HOLD down FEATURES and PRESS RVRSE. ......... 


3. TYPE new character. 


5. SQUEEZING CHARACTERS 


WHO TO CALL 


IMPORTANT NUMBER TO REMEMBER 
Typewriter serial number 
Xerox Service telephone number 
Xerox Supplies telephone number 


Xerox Sales Office telephone number 


610P72097 


